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Accessing Tradestone

* Go to: tradestone/ (on campus) or http://tradestone.urbanout.com (off campus) and enter your unique User
ID and Password

* The home page of Tradestone is referred to as a “Dashboard”. If you ever need to return to the dashboard,
select the icon circled below.
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Tech Setup

Purchase Order v Quick Search
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To add your tech set ups, you will select the tech setup tab, and upload your images. Upload the first file by selecting
the c. Once images have been added, you will select the L for a larger view, R to replace the file and E to edit.



Copying pages onto a Tech Spec

Go to the Overview
page

Click More Actions
And then Smart Copy

Copy from existing
Tech Spec

Enter the style
number or description

Hover over the style
you want and double
click

Tech Spec (i=

DESIGN CENTER DASHBOARD

©81022944 - IN YOUR EYES BODYSUIT

Tech setup

~ Tech Spec Product Overview

DESIGN CENTER < m

DESIGN CENTER DASHBOARD

The Copy Options
window will come up
and then you can
select the pages you
want

You can add them to
the existing Tech Spec
or replace any pages.
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Patterns tab

On this page you can upload patterns into your Tech Spec.
* Onthe Code column you can select your type of pattern.
* On the next column you can upload the pattern (same as you upload any image)
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On the Overview page of the
Tech Spec, click on Tech Spec
Report and then you can
select the pages you want
included. It will generate a
PDF that you can either email
or print.

*For the Finishing Details
page you can select anywhere
from 1 to 3 images to print o
1 page.

Generating a PDF

m Tech Spec
DESIGN CENTER DASHBOARD m

= Tech Spec
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Adding POM’s/Patterns

0B330331 - EC FAITH EMB MICRO MINI

Overviews | Tech Setup | Finishing Details | POM | BOM | Samples  Testing | Events | Change T|'ackingﬂ #3 More Actions... w a
» Tech Spec Product Overview TEC; iomilete
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Copy

To add a POM page, you will need to begin on the overview screen, from there, select “More Actions” > “Smart Copy”. At

he popup select “Copy from an existing Tech Spec” > “Copy”. In the search bar, enter the block number or style number in

the style number field. Select the appropriate line and then you will see the copy options box, select “Point of Measure”>
I/COpy’,.

*Separate POM Pages must be created when double sourcing. The Agent and Vendor allocation must be unique on each
page. If you want to duplicate the POM page you can smart copy from the style you are currently working on and then
change the Agent/vendor info as well as the “Tolerance Model Name.*



Managing POMs
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Tech Spec
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w
Add Points of Measure b 4 ve Hide / Show

Search the list of available POMs [S] M

U QAP or mg  How toMeasut Code v Alt Description v v
O O
Clear Fields ' Search

0 Q 10 B

Add Selected POM

0 0

0 0 30 o | B

O Code Allt Description

3/4 3/4
0 0 40 B
c 1/2
| | * *
@ 1/2 1/2
0|0 50 d
PRODUCTION LR

Once a block is brought in, you can add and delete lines as needed. To delete, select the outermost box on the left, select
“More Actions” > “Delete POM Code”.
To add POM’s, select “Add Points of Measure” button. Scroll the list that populates, select the POM’s you want to add and
then select “Add Selected POM “ at the top of the box.
To narrow your search, use the Alt Description on the right side of the menu, select Like in the dropdown and then enter
your search term. i.e: searching Arm will return a list of POMs with that term.
*If cm measurements are needed, they will be shown on the Tech Pack printout.
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POM Page - Arranging the page

06320143 - KB EVELYN RUFFLE ELOUSE

Overview | Tech Setup | Finishing Details | POM | BOM | Samples | Testing | Events | Attachments | == More Actions... * Save
» Points of Measurement 41 » GO To | W3 TOLERANCE INT ;l View Fit Evals |
-
Points of Measure Hide / Show SizefActive Hide / Shows
Size Code XXXE XXE X5 5 [k L XL XxL
[T Q&4 PBS Sort Img H2ZM Code  Description Toli-y  Toli+) Activelnd [ [ = W v ¥ | i
Sample Size [ Il [ [ v Il | i .
Grading -3/8 7/8 I:l 78
(il ol (| RS # | [vro5.2]| cF Length from Raglan Peak -3/8 38
LR Spec Meas 16 16 3/8 17 1/4 18 1/8
| M|
o] = ™ [WFii.1] Frent Neck Drop-Raglan Peak to 1st b -1/4 | 1/4
LR Spec Meas 41/2 4 1/2 41/2 41/2
Grading -1/4 -1/4 D 1/4
Ce O 40 ™ [HFos | maglan Seams Apart @ Front Neck a2 ||z
LR Spec Meas 5 51/4 51/2 5 3/4
Grading 0 0 I:I 0
o] se T [WF44 | Frent Shirt Tail Height -1/4 | |14
LR Spec Meas 21f2 212 21/2 21/2
CC O so ]
~ Commm bl

Arrange POM Codes: You can adjust the sort number, or move the lines up and down as needed. To do
this, select and click the line and drag & drop into the new position.




POM Page — Arranging the page

You can also select a group of POMs and move them together.

Stepl - Select the POMs you want to move

DESIGN CENTER PRl Tech speg

JESIGN CENTER DASHBOARD

0B989332 - NOT ACTIVE IN YOUR EYES BODYSUIT

Tech Setup Finishing Detalls
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Size Code 30005 XS %5 5] M L XL 0L
Tech Spec (= How to
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- . samplesize [ | [ O ] O O Ood
' ST TS T _ = T = TrLF
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L
&
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im0 | & [BF - -
c Spec Meas
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350 B4 HFO1.1 | |Neck Width-Edge to Edge @ HPS T ET
LE Spec Meas 61/4 61/2 634 7
Grading -1/8 0 1/8 178
"
370 @' VB04.1 Back Meck Drop-HPS to Edge-junder 3") -1/8 1/8
= 4 hE spec Meas 5/ 304 78 1
Grading 174 0 1/4 174
2630 & VE1D.1 | |Front Neck Drop-HPS to ECge (over 107) ae 3/8
LE spec Meas g 1/4 91/2 a3/4 10
Grading -3/8 0 3/8 3/8
M [ 2.760 @’ AHODT Armhole-swralgnt -3/8 E
LR spec Meas 105/8 11 113/8 1134
SEARCH
= . Grading 0
o
ADMIN 00 a20| & [BF . .



Step 2- click and drag the group.

FLIvI
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JESIGN CENTER DASHBOARD : _

" I.-’T"\I
Tech Spec (=)
P =)
= 3
| b w'a
&
=
L _“5,'
&

Size Code OS5 XS [s] M L KL oL
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Sample Size D D |:| E El D D D
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POM Page- Changing Size
Range/Tolerance

|
0B320143 - KB EVELYHN RUFFLE BLOUSE
Overview Tech Setup || Finishing Details | POM | BOM | Samples  Testing | Events Attachments | ==
E » Points of Measurement 1 Go To | W3 TOLERAMCE INT ;l
-
At the top of the page, select the arrow beside the line called Point of Measure
! Overviews Tech Setup | Finishing Details | POM | BOM | Samples | Testing | Events Attachments | == . More Actions... w | 5
i To | w3 ToLERANCE IN - Create FitEval | . ..
» Points of Measurement 1 GO TO W3 TOLERANCE INT = — Dfl"lea.im
Asscciate Information Image Match Criteria Copy POM Code(s) |
Talerance Model Name Create Date HfA  NiA Description Product Category (H) W3 Catepory Bement 1 (H) IE Refresh
Delete

e /3 TOLERANCE INT 02/25/2014 = Match 3 [ matcha — e ———
elete odei., |
Description Level Match 5 [ ] matchs Change Size Rang... .

W3 TOLERANCE INT [Header | Calculate Specifi..
Grading Information Change Toleranc ]

Tech Designer Designer fime - e
Size Range Grading Size Create Size Set

GRETCHEM SEEL L NICOLA CCOMMELL 4, |){}C5-}{L | M Multi Windave

Hide Grading Agent/Vendar Grading Method Un —

—— = FASHION ENGIMEERIMC & [tncremental | 3 Paste

Reveal Grading Modify User Grading Rulss Model Mame Humbsr Format

Revesltc o -l |sEELGL [XXS-XL URBAN GRADI]| Fraction

Naodify Date

2014-04-30 11:156:28 |

To change a size range or tolerance, select “More Actions”> “Change Size Range or Change
Tolerance”. You will notice the change in the “Tolerance Model Name” and “Grading Rules Model
Name” fields
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DESIGM CENTER DASHBOARD

Tech Spec
¥
\“’6'.?
¥

Creating a Fit Evaluation/
Managing Samples

‘. OB9BI332 - NOT ACTIVE IN YOUR EYES BODYSUIT

sample Tracking | sample Reguest

Overview Tech Setup More Actlens...

+ PROTO(1)
sample Fit sample
._| Agent Date In Tech w carrier AWE No Color Size sample Qty w ShipTo »
Request D Eval - Received Date
O 7 auagzz i | LASTANGO TREASURES ov/osfzone [ owvzsoe [ WHITE 5 2 HOME OFFICE| v
(=
n B B e[S
c
« FIT(1)
. Sample Fit Agent/Vendor Sample
J Agent Expected Ship Date = Datein Tech » Carrler AWB No Color Size
RequestID  Eval ¥ Sent Date Recelved Date
]| .#° | 218578 v LASTANGO TREASURES ox11/2o1e [ oanwzee [ s
| .- = =

* To create a Fit eval, go to the Samples tab and select a sample request line. From there,

select

‘More Actions”> “Create Fit Eval”.

* Once you have received sample you should update the Sample Received Date if it is blank
as well as the Date in Tech

*Be sure you are using either the Proto or Fit sample type when creating the fit eval and make

sure that the sample size exists in your POM page**
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Overviews  Tech Setup | Finishing Details | POM | BOM | Samples  Testing  Events | Attachments More Actions... w
| —

TASKS » Points of Measurement GoTo wiToLeracEnT = ﬁ
DESIGH CENTER DASHBOARD =
PDashboard Points of Measure_Hide / Show Size/Active Hide / Show
PArtwork Library Size Code  0OG X8 5 1] L MLxL
MColor Library
MMaterial Library [T Q& PS5 Sort Img H2M Code  Description Tol(-)  Toli=) Activelnd [~ [T I I~ 4 -
pColor Palettes sample Size [ [ r Ird - rr
PlMaterial Palettes
PSubmits: CREATION / ! /
. - l:l 20 =l WF05.2| CF Length from Raglan Peak -3/8 3/8
PSubmits LR Spec Meas 16 16 3/8 17 1/4 18 1/8
Fample Tracking
MFit Evaluation E Grading i] 0 D i)
PTech Spec - l:l 30 = WF11.1| Front Neck Drop-Raglan Peak to 1st bu -1/4 1/4
PEOM Approval LE Spec Meas 41/2 4142 41/2 41/2
Grading -1/4 -1/4 D 1/4
O o [ 0 T [AFos | maglan Seams Apart @ Front Neck -2 | [z
LR Spec Meas 3 51/4 51/2 5 3/4

Finding a Fit Evaluation

OB320143 - KB EVELYN RUFFLE ELOUSE

Save |

View Fit Evals |

To access a fit evaluation once created, you can select the View Fit Evaluation link on the
POM page, or you can search from the Fit Evaluation link on the left side of your page.



Fit Evaluation
Navigating the page

[ T e P

Overview | Attachments | Change Tracking

Fore Actions... - | View... - ;l Reports... -

; Save |
Sample Selection View Tech Spec ;l
POM Associati UE
Sample  Size Sample  Sample Sample Tech Sample Ssoelation
N Code  Type Status Request ID Rating
Al M
Sample 2 | M FIT APPROVED | 462
Sample 1 | M FIT HEW 51 NO PROBLEMS

Evaluaticn Information ltem Infarmation Sample Informaticn Sample Comment

Agent Fit Description Sample Sample 4/11/14- Fit overseas w/ Emily in FECO O
ATTITUDES CCOMNMECT 4 W3 TCLERAMNCE Ho Request IO 2nd fit- proceed to TOP

Vendar Designer Sample 2 482

*Lee photos for comments™
ACHIEVER APPARELS F 4 NICOLS OCOMNELL

Sampls

Sample
Um Tech Designer Type Status
E& GRETCHEM SEEL
= FIT 1 APPROVED
Fit Eval Status Created On

Once a Fit Evaluation is created, you can navigate back and forth to the Tech Spec (Overview
page) or directly back to the POM page by selecting the View drop down.

You will see all samples associated with the fit evaluation at the top of the page. When you
select the hyperlink it will take you to that samples comments. If you select All you will see
all samples side by side.



DESIGN CENTER < Fit Evaluation: 87694

Attachments

JESIGN CENTER DASHBOARD
Fit Evaluation Evaluation Information
Agent
(. _ "\ LASTANGO TREASURES
This must be filled so the
correct vendor gets the
. Wendor
fit eval.
\_ | LASTANGO TREASURE
The vendpr "
information must be =
filled too.
.
Fit Eval Status
MEW
Flt Approval Date
Numper Format
Fraction
SEARCH

Fit Evaluation

Change Tracking

0,

Item Information
At Description

K1 TOLERANCE

Designer

EMMA TOODZE

Tech Designer

ELIZABETH MINETT

Created On
2019-01-28 17:5

This should be filled
with the person
that ownsthe style

sample Information

sample
Mo

Sample 2

 sample
Type

FIT

Date Fit

At Eval Tech

Sample Measurer

~—
Design Sample
Rating

Mon
sample
Reguest 1D
219579
Sample —
Status
o, MEW Q
This should be filled
with the person Fit Sesslon Attendees
q;at processed the
comments
Model —
o 0,
Q
_/
Tech Sample
Rating
Q o,

In the middle of the page is where you will add in all the Fit information such as agent, vendor, designer, tech designer,
sample status, type, tech rating, etc. You can start typing in the line directly, or select the magnified glass for more

options.

Sample comments can be added in the sample comment box on the right side of the page, Images can be uploaded on

the attachments page.
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flt Evaluation: 87694
m Change Tracking More Actions... w View... - Rep

» Detalls Vendor >
Target URBNTD’s
measurements of Revised
Points of Measure measurements the stvle measurements |ificar evise

measurements

Sample 2()
|:| QA PIS Sort Img Howto Code Description Tol Tol V Sl T
Measure T " Vendar Vendar | Del - \\ —
argetspec - Actua ta ] arget spec
NN w & @' . HPS = Shoulder Fold @ Neck Edge [
c
N 15 & @ * shoulder fivd 102 314 1/4 112
C
OO 20 E4 VF03.3 | Snoulder Slope From HPS @ Shidr. Sm. to Armn| -1/8 18 512 33/8 /8 312
LR
OO 30 @" VFO41 | |CF LENGTH FROM HPS (BODYSUIT) TO PLACKET -5/8 5/8 52172 32142 0 3212
LR
OO 50 @' PO Front Rise from Top Walst to placket edge 02 12 g 93/4 374 )
LR
OO0 50 B4 UGIE  Panty Side Length from Top @ Seam /8 18 7 7 38 a8 7
LR
&
|_] [_] 70 @ PTOZ2 Back Rise from Top Walst to placket edge -1/2 12 12 123/8 38 12
LR
OO 70 E.,} VBT C3 LENGTH FROM HPS to Placket Edge -5i8 /8 331/2 34344 11/4 331/2
LR
J:?I -
D D so L& e
= &
OO 80 E/ HEO7  Across shoulder-Seam to seam @ Back Fold | -1/2 1z 24 23112 -112 24

» At the bottom of the fit evaluation is where you can add in your actual, and
revised measurements.

« The POMs (Description field) can be edited if needed, from this page.

* You can also rearrange the POMs by changing the number in the Sort column.
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Overview | Attachments | Change Trau:kingn

— | Parent Information

w» Fit Evaluation Designer Information

Orwiner

Vendor Style Mo
Season

Class Desc

Dept

Brand

Sample Selection

URBEN

OB3Z20143

BTS | 2014

WOVEN BLOUSES
WOMENS WOWEN TOPS
URBAM QUTFITTERS

Request Mo

Style Description
Class 0111
Sub-Class

Fit Evaluation

More dctions...

- ) View... -

HO320143
KB EVELYM RUFFLE BLOUSE

S0FT WOVENS
Div WOMENS DIVISION

L .1 TR

Add Sample Size

Sample  Size Sample  Sample Samplf

Mo Code  Type Status Requq

Al L)

Sample 2 M FIT APPROVED 442
FIT MEW 51

l Sample 1 M

l Evaluation Information

1

Iltem Informaticn

_Samp{e FIT
YPE
ES-::-I:I: Select Sample Size
X5(¥5) e
5(S) [
MM i
LiL} [
Add Size

MO PROBLEMS

Sample Informaticn

Initiate Sample
Update POM Assa.. |
Lock Sample Upd... |

Apply Sort
Delete

Multi Windows

Add to Favorites |

Once your measurements are done for the current sample, you can then initiate a new
sample by selecting “More Actions”> “Initiate Sample”. In the next window, enter the
correct Sample Type as needed and select a size for the next fit or TOP sample.



Fit Comments -Initiating next sample

* TD’s are required to Initiate Sample upon completion of all fit comments. Please do not wait until the next
sample arrives to create the next fit eval because...

v’ Creating the new sample locks the URBN TD’s fit comments.
v" Vendors need the new fit eval in order to measure their next sample.

* Only URBN TD’s have permission to “Initiate Sample” in the Fit Eval. This function is not available in the vendor
view.

v’ If the next sample page is missing, the vendor has been instructed to reach out to their TD to request
that it be added.

N



Importance of selecting the correct Sample Type

* |f you click on the magnifying glass you will get the different sample types we have and you must
choose the appropriate sample type.

* The sample type initially selected will link to the sample tracking page. Updates made to the
sample type will not link.
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Approving a Sample/Revealing grades
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Reports...

When you are ready to approve a sample, you will change the sample status to approved. This will
mark the fit eval as approved and stamp the date. From there, select “More Actions”> “Update POM
Association”. This will update the POM page on the Tech Spec with the sample size specs.
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The last steps to fully reveal the grades
and specs to the vendor is to come back
to the POM page on the tech spec.
Select the drop down beside the Point
of Measure header. Then select “Reveal
to All” in the Reveal Grading drop down.
From there, select “More Actions”>
“Calculate Specifications”
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When your grades and specs have been revealed to your vendor, the POM
page will look like the above.

If the grading fields are not populated go to “More Actions”> “Calculate
Specifications”,



Printing a Fit Evaluation

To print a fit evaluation report, select “Reports”> “Fit Evaluation Report-
— Active Sample”, or “All Samples” from the drop down.

Overvievws | Attachments Change Tracking n

More Actions... - | Wiew... v )k Reports... - ) _ Save )
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Sample Selection

You can also print a tech spec/fit eval combo report from the tech spec overview page. To do this,
go to more actions and select Tech Pack/Fit Active or Tech Pack/Fit All.
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.
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Edit Image Large Image
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Creating a Size Set
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Overview | Tech Setup | Finishing Details | POM | BOM | Samples  Testing | Events | Attachments | =» More Actions... w
» Points of Measurement 1 GoTo W3 TOLERANCE INT ;l i Vie
Add Points of Mea... |
- Copy POM Codeis) .
Points of Measure Hide / Showr SizefActive—r— F.‘_t?f_r?_sh
e . Delete J
Size Code WS XS x5 5 [#] ¥ |
Delete POM Coded... |
[T Q& PS5 Sort Img HZM Code Description Toli-) Tali=) Active Ind [ I cd v Change Size Rang...v_
Sample Size - - - - v B — T
Change Toleranc... — Add Samplesa
Grading -3/8 -7 . Create Size Set L 5
ave
re ] =20 M [vF05.2] CF Length from Raglan Peak -3/8 | 3/ — . -
Fult Windows J Size Cod ity
LR Spec Meas 18 16 3/8 17 1/4—— - - size Code Quantity
Create Size Set o
. XE(XE) 0
Grading 0 i) 0 Paste J .
5(5) 0
i) A T T [WF11.1] Front Neck Drop-Raglan Peak to 1stby -1/4 | [1/4 noo
LR Spec Meas 41/2 41/2 4172 41/2 M) 0
LiL} 0
Grading -1/4 -1/4 : 1/4
O[] =0 T [AFos | Raglan S=ams Apart @ Front Neck -2 ||z
LR Spec Meas = 51/4 51/2 5 3/4
Grading 0 o] l:l a
] so = Front Shirt Tail Height -1/a | |14
LR Spec Meas 21f2 21/2 21/2 21/2
C e [ s (I
[ Spec Meas
Grading -1 -11/2 D 11/2
O[] 7o T [HFog_| Chest @ Armhale EIEY

To create a size set, begin on the POM page of the tech spec, select the POMs that you
want included in your size set, select “More Actions”> “Create Size Set”. The Add
Samples box will pop up. Next, select the number of samples per size and click “Save”
inside the Add Samples box.



Finishing Details Tab

This tab houses: label, packing, hanger loops placement and any other miscellaneous details

related to the finishing of the garment.

* The Design Coordinator will add the main label.
* Tech is responsible for adding the packing method.
* You can search using the description box by typing the term you are looking for. i.e —

packing Flat Fold
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Testing and Care tab

This tab will show the test reports that the vendor has uploaded and you can make comments
as needed.

This tab also houses the suggested care instructions that vendors use for garment testing.

Tech is responsible for adding the suggested wash care when sending the 15t fit comments.
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Helpful tips

* When filling any part of the Tech Spec = always do it left to right, if not you will get an error message
and will not let you save.

* On the Finishing detail page you can add your own image by typing in miscellaneous in the Description
column.

To upload multiple images on the Tech Set Up you should go to More Actions, Upload and then hit the

Browse for files tab and select all the images you need. Once your images have loaded on to the window
you should hit Click to Upload.
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