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1. Vendor Responsibility Navigate to Sample Tracking Page
d

and enter Agent/Vendor Sent date and AWB#

2. Vendor Responsibility Generate QR Code and apply to
sample tags. See pgs 3-6. Be sure to attach QR code to Tyvek sew-

in garment label. Do not affix with a swift tag or paper sample tag. h e

3. URBN Production/PD/ Buyer/ Showroom Responsibility
On receiving sample, scan QR Code with a phone, tablet OR
QR Scanner. If you are already signed in to Tradestone, you
will be taken to the sample request detail page, shown here
>>>>

Select correct “Location”, then select Save in top right corner.
Once saved, “Last Scan Date” will populate with today’s date.

If you are not signed into TS, you will be taken to the sign on
screen, and will need to scan the code again.

If code does not scan, please receive sample manually. See

Page 9

( Tech Spec ¥ ' Quick Search il
PLM . ’ : *
¢ 0B829476 - YOURE A PEACH LEGGING
DESIGN CENTER - q e ]
R e e
Sample Trackin,
Tech Spec Y 2 -
Sample Tracking  Sample Request
v PROTO(3)
0 SampleRequestID  FitEval » Agent te  SampleReceived Date  DateinTech w Carrier AWE No
0 154771 YE 1SS 01/08/2018 @ ]
c
tl
ample Information
CODDY INTERNATIONAL &2
Style No
0B1551820
PROTO
~ Samples
~ 614576: PANTONE CHALK VIOLET: M Rounds < 1 >

Sample Detail Information

40 PASS TO BUYING Size

70 PROD PASS TO DESIGM 28
&0 PRODPASS TO TECH

20 PROD RECEIVED

st S5can Date

Note: If a date is saved in
error, enter the correct
date and save. It is not
possible to delete dates or
locations from this screen.
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* There are 2 ways to create a QR Code for Sample Request
* Through the individual Sample Request
* Through the Sample Tracking screen

e To access through the Sample Request:
* Vendors will be able to see their list of available samples in various queries on the dashboard. These can be
found in the Daily Responsibilities group on the vendor Dashboard
* Click on the style # and it will bring you to the Tech Spec. Click on the Sample tab to view available Samples
* Click the Hyperlink for Sample Request ID

Daily Responsibilities OBTPTEST-QR CODE - TEST STYLE
= Cost Offer Management  Overview [ Tech Seup [ POM [ BOM | Even] [ Sampes |
= Development Samples Tracking » Sample Tracking

= Development Samples Tracking V e

Merchandise Sample Tracking
v PROTO(2)
Top Sample Approval Tracking —

Development Events Management
O 415148 TBD VENDOR TBD VENDOR - N. CHINA NEW 04/04/2022

Development Events- Home

Delivery Events Management v2 i 415148 TBD VENDOR TBD VENDOR - N. CHINA NEW 04/0472022
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PLM Purchase Order ¥ Quick Search
IO ¢ sormple Request ID: 415148
i DESIGN CENTER
On the Sample Request Screen, click the T ==
button that says

» Sample Evaluation Screen

Tech Spec (=)
Print QR Code Save
This will open the single QR code in a - sample Evaluation screen
Wi ndOW @ reportdo - Google Chrome
Sample Informatio _ .
@ tradestone.urbanout.com/report.do?id=40078&reportname=sampleevaluation
Agent
You can print the QR code from this TBD VENDOR = reportdo | A 1 B
SC ree n Style No
OBTPTEST-QR CODE

» See Page 6 for printing instructions

» Samples

» 611880: NAVY/REL

p 611881: TAN/NAV

Sample Type: PROTO
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* You can also generate multiple QR codes at one

time by using Sample Tracking section on your PLM @ oo oo e
LEft NaVigation m @ tradestone.urbanout.com/report.do?id=40078&reportname=sampleevaluation8method=generatemultireport&keylnfo=S...
eportdo
* Search the Style or Styles you want to generate Dashboard
QR Codes for. roe

Sample Tracking
Fit Evaluation
BOM Approval

* |Inthe results, click the check box in the left

column for all styles you want to print. BE SURE PLM s
THAT YOU HAVE SELECTED THE CORRECT e L
SAM PLE TYPE- i-e- PrOtO, PhOtO, TOP etC. % » Advanced Search: Sample Semple Type: PROTO

+» Sample Tracking List

| \
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e Then click the button that says

o o
5
&
=

601410 OSTPTESTO:| | Ejjjup | Fill Down | Fill Sel

O 611880 0BTPTEST-c| O v  SampleRequestiD w
* This will generate a PDF for each sample O suset oswresd @ | 3361 o
request selected | Qe
, |0 415148
* You can print the QR code from this screen NI - R
e See Page 6 for printing instructions : samo e o
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* Select 9 pages per sheet. This size is the
best for printing out and attaching to
your samples. print

1page

Destination B saveasPDF -

e Cut out the QR codes and separate each
QR Code

Pages All -

Pages per sheet

- [ Y .
=

e Attached to the corresponding sample

request. Be sure to attach QR code to Tyvek
sew-in garment label. Do not affix to a swift
tag or yellow sample tag.

* The QR Code can now be scanned by
URBN using a smart phone, desktop
scanner or tablet to check in samples
easily
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 URBN PD Sample Request Entered by PD or Buyer (depending on Sample Type) with Due Date

 VENDOR Vendor enters Expected Ship Date on Sample Request within 48hrs, including reference
photos and virtual sample types

* VENDOR When sending samples or Reference Photos or Virtual Samples, enter Actual Sent date
and awb# is on Sample Request. QR Code is printed and permanently affixed to Tyvek sew-in label

 URBN PROD/TECH Samples are received by URBN Production and/or Tech Design and received
date and location is entered after scanning QR Code on tag. See Pg 2

 URBN PRODUCTION When samples are passed to URBN Buying, QR Code must be scanned or
date entered on Sample Request Detail Page. See Pg 2

 URBN BUYING/HOME OFFICE PHOTO STUDIO/ NY SHOWROOM When samples are received by
URBN Buying and passed to Photo Studio, QR Code must be scanned or date entered on Sample
Request Detail Page. See Pg 2
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A QR Code is a shortcut to the Sample Request Detail Screen which stores dates of key
sample milestones. You can access the same screen by clicking through the tech pack to
the sample tracking page.

* To view all dates captured by scanning QR Codes, you must use the Qlik App- Sample
Tracking. Only internal users may access Qlik NOTE: There is a 15min lag time from
Tradestone to Qlik

* If a QR Code is removed from the garment, it makes it more difficult to enter sample
milestones

* When scanning a code for multiple colors/sizes of the same style, be sure to enter
location and date for each size/color. One scan date cannot be applied to all colors/sizes
of a request.
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If printed QR Code is defective, it will
not scan with a handheld scanner.
There are two options to receive the
sample correctly:
OPTION #1 Search for Style in QLIK via
Sample Tracking Analysis > QR Scan
Date Detail Sheet > Select “Sample
Link”.
https://dashboard.urbanout.com/sense/app/3bb

v | @ Sample Tracking Analysis

L[]

= [:)ES!?!\LSOURC.‘.O Cin'l:r‘inrodit\f

Sheet

(%] :S?r‘!'[me Type o

Storytelling

QR Scan Date Detail

[l v || QRScanDateDetsil @ v | ¢ >

I Selections

ea830-e3a6-4efe-8d29-
f4c1251479f3/sheet/2dfe5f91-63eb-4d8e-88d5-
c520f6b9alb1l/state/analysis

OPTION #2 Navigate to Samples Tab >
Samples Detail Page (Sample Request
ID) in Tradestone >>>>>>>

After Option #1 or #2 Select correct
“Location”, then select Save in top
right corner. Once saved, “Last Scan
Date” will populate with today’s date.

Brand Class Commodity Division Ownbrand/Market Sub Class Deseription CLO Style Product Category Dev Stage Agent Name (Fit Eval)
QR Date Details
ple
Q mple  Q il Q Q Q Q Size Q Q Sample Q
Vendor Style No D N SubC I Colorway Name Code Style Description Type Comments
BTANKTTFAB3 387548 81 SOFTWOVENS TBD 5 SAMANT (FA@3 ) 188 UNITTOP FIT
EID-
15AMKY7498 424157 81 SOFTWOVENS TBD S PAYAL (J7498) BODICE ROUCHING MAXI FIT
(285200
PLM Q B2
< sample Request ID: 422326
DESIGN CENTER Attach oh Tracki
» Sample Evaluation Screen
Sample Tracking
FLM Tech SFQ- L] v Sample Evaluation Screen 4 _ AR * i

DESIGN CENTER {

DESIGN CENTER

OASHBOARD

Tech Soar

OBE29476 - YOURE A PEACH LEGGING

o s o ] s

v Zample Tracking

Sample Tracking  Sample Request

v PROTO(3)

PRODUCTION

ORDER MANAGEMENT
VENDOR MANAGEMENT
OMNI-MARKET

SEARCH

ADMIN

Click to Add Attachment

~ Samples

Sample Detail Information

Datein Tech
=

Q

Color
TAPENADE (PANTO.

w 623463: TAPENADE (PANTONE 18-0840 TPX): S

sample Information
KSP LIMITED (PL) [
OB1618551

VIRTUAL SAMPLE

Ye



https://dashboard.urbanout.com/sense/app/3bbea830-e3a6-4efe-8d29-f4c1251479f3/sheet/2dfe5f91-63eb-4d8e-88d5-c520f6b9a1b1/state/analysis

