
How-To Enable the STAPLE Feature On Your Computer 

• Windows Settings   

o Devices   

▪ Printers & Scanners   

• Click on 543GE5   

o Manage   



▪ Printer Properties  

• Accessories Table 

 

Enable Finisher SR3210 

 

 

 



How to PRINT a STAPLED File 

 

▪ File  PRINT 

o Print Options (Outlook) 

 
o No Staples Drop-Down (Word, Excel, PowerPoint) 

   

▪ Properties (Outlook) 



 

• Staple – From “Off” drop down to your choice of staple position 

(Outlook) 

 


